Letter to General Businesses in Community

[Insert Date]

Dear  [Insert name of person or business],

National Teen Driver Safety Week (NTDSW) is October 17th – 23th. This week is designed to spotlight the number one cause of death for teens: car crashes. As a member of the community, we’d like to ask for your support.

The week’s activities will bring teens, community leaders, educators, and parents together to help prevent teen crashes and injuries. To reinforce this safety message, [Insert High school name] will join others across the country to help teens take steps to avoid this risk. Many activities will take place throughout the week and will require extra materials that students may not have access to at home or in school.

HOW YOU CAN HELP

Our school needs your support to help teens share these important safety messages. We hope you can help make this week a success by donating materials, time, or space. Here are a few things our school needs for NTDSW:

· Equipment to help students create Public Service Announcements:

· Studio time to record video or audio

· Access to recording equipment, such as video cameras

· Video editing software

· Digital video tapes

· Supplies for other NTDSW activities:

· Office supplies (poster board, permanent markers, butcher paper, even cardboard boxes you may throw away)

· Printing services (paper and ink) donations for posters, flyers, postcards and other paper-based promotional materials

· Access to public space to display contest winners such as a bulletin board, display case, featured spot, walls (for posters), televisions (to display videos), or an open area for students to carry out performance art pieces

· Any items that may be used as prizes for contest winners, including:

· Gift certificates to restaurants or stores

· Free passes to events, movies, etc.

· Concert tickets

· T-shirts

· Any other items that may be given as prizes

Thank you in advance for supporting your community in this effort to help teen drivers, passengers, and parents. I will be contacting you soon to follow up about any donations you are able to provide.

Feel free to contact me for additional information about NTDSW activities or any questions you may have.

Sincerely,

[Insert name and title]

[Insert contact information]
